FAX COVER SHEET

Date: {{Date}}

To: {{Recipient Name}}
Company: {{Recipient Company}}
Fax Number: {{Recipient Fax Number}}
Phone Number: {{Recipient Phone Number}}

From: {{Sender Name}}
Company: {{Sender Company}}
Fax Number: {{Sender Fax Number}}
Phone Number: {{Sender Phone Number}}
Email: {{Sender Email}}

Number of Pages Including Cover Sheet: {{Number of Pages}}

Subject: {{Subject}}

Message:

{{Message}}

Confidentiality Notice:

This fax may contain confidential information intended only for the recipient named above. If you have received this fax in error, please notify the sender immediately and destroy the received documents.

Additional Notes:

{{Additional Notes}} 
